Accessing Your Arrowhead Server Files from Home
e (30 tO the schoo| website: www.arrowheadschools.org
e Click on “Access Files” in the left havigation and |ogin
(this will be your normal computer |0gin)
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e Double-click on the words DriveH@yourhame to open your files.
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Above: The initial sCreen once you have logged in.
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Above: After clicking oh DriveH@yourname.



http://www.arrowheadschools.org/
mailto:DriveH@yourname
mailto:DriveH@yourname

e Place a check in the box indiCating the file you waht to work on.
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e ({Jnder the ‘“File”_dropdown menu choose “Download”
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File Download
Do you want to open or save this file?
@4] Mame: AACC Mesting Eval 12-6 Info Lit.doc

Type: Microsoft Word Document, 24.0 KB
From: 216.56.80.8

Open ] [ Save ] [ Cancel

Always ask before opening this tvpe of file

harm pour computer. 1f you do not trust the sowrce, do not open or

@ ‘whhile files from the Internet can be useful, some files can potentially
save this file. What's the risk?

e GaVve the file to your computer.



o TWhen you are finished working oh the document saved
t0 Your computer, upload it.
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Above: To upload file, go to “File” then “UUpload”
A http:H/216.56.B0.8:5108B0 - Uploading File - Microsoft Internet Explorer =3
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Mote that the following illegal filename characters
will be rernoved from uploaded files:v s 072" "<z |
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Above: You will have to browse ahd find the document onh your Computer.

IS

Common issues:

¢ Ifyou have a pop-up blocker, you will have to allow pop-ups from this website.

e Gave your [MiCrosoft files as 2000 version, SO they are compatible with the

version at school. (Change the version oh the Save sCreen under “Save as Type”)

« You may want to rename the document when you upload it, SO You do hot
replace the original. This is important if You are concernhed about any
compatibility issues.

o Make sure you have the right folder open before you upload a document. The
document Will be placed in the area on DriveH that is open whenh you upload.
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